

	Rock Hill School District Three of York County
P. O. Drawer 10072, Rock Hill, South Carolina 29731

October 6, 2017
VACANCY

Director of Purchasing

Minimum Qualifications:


A minimum of 5 years of progressively responsible experience in procurement and purchasing. Certified     

               Professional Public Buyer (CPPB) designation from Universal Public Procurement Certification Counsel   

               required; Certified Public Procurement Officer (CPPO) preferred

Knowledge of requirements of the public procurement process


Knowledge of materials, supplies, and services needed to facilitate good instructional programs


   in the district


Knowledge of legal requirements and district policies concerning procurement


Knowledge of ethical conduct and practices


Knowledge of the budgetary and accounting functions regarding procurement


Knowledge of district policies and procedures


Skill in relating to district personnel in order to meet their needs


Skill in relating to vendors in order to facilitate communication across the source-use boundary


Skill in negotiating terms and reconciling differences encountered as a result of vendor performance


Excellent written and oral communication skills


Ability to ascertain relative values of submitted bids and tradeoffs pertaining thereto


Ability to assume a leadership role in dealing with procurement matters


Ability to meet the informational and reporting needs of the district administrative and teaching staffs


Ability to assume additional duties on an ad hoc basis


Outstanding references from current and former supervisors


Satisfactory SLED (SC Law Enforcement Division) report


Salary Range:
Administrative Scale

Length of Contract:
12 months


Deadline for applications:
Applications will be accepted until position is filled



(This deadline is for the convenience of the District.  The District reserves the right at any time to



amend the deadline date without notice and without final consideration of any pending application.)


Starting Date:
Immediately upon selection
An administrator application may be obtained from our website.  College transcripts, three references, and a copy of appropriate credentials should also be submitted.  

Rock Hill School District Three of York County operates without discrimination on the basis of gender, race, religion, national origin, age, or disability in compliance with Title VI, Title VII, Title IX, Section 504, ADA, and all other applicable civil rights legislation.  The Chief Personnel Officer has been designated to coordinate activities related to nondiscrimination and can be contacted at the number listed above.

Prior to employment, the District will request a criminal record history check for past action of crimes.  For this reason, information about date of birth, gender, and race is requested as a part of the application process.


